PART I | DEPARTMENT OF HUVAN RESOURCES DEVELOPMENT 3. 206
STATE OF HAWAI |
M ni mrum Qual i fication Specifications
for the C ass:

VOCATI ONAL REHABI LI TATI ON MANAGER |
(VOCATT ONAL REHAB MGR 1)

Speci al Requi renent:

These positions provide direct counseling services (as
necessary) covered by the State Plan for Vocati onal
Rehabi litation Services!. Therefore, applicants nust possess a
CORE (Council on Rehabilitation Education) accredited master’s
degree in Rehabilitation Counseling, be a Certified
Rehabilitation Counsel or (CRC), or be CRC eligible (neet al
graduat e- |l evel education, internship and experience requirenents
to be acceptable for certification as a CRC).

Educati on Requi renent:

Master’s degree in rehabilitation counseling accredited by
the Council on Rehabilitation Education (CORE), which included
successful conpletion of practicumand/or internship in
vocational rehabilitation counseling.

Experi ence Requirenents:

Except for the substitutions provided for el sewhere in this
speci fication, applicants nmust have had progressively responsible
experience of the kind and quality described bel ow, or any
equi val ent conbi nati on of training and experience.

1 The State Plan for Vocational Rehabilitation Services

required by the Rehabilitation Act of 1973, as anmended, and the
Federal regulations for the State Vocational Rehabilitation
Services Program and adm nistered by the Departnent of Human
Services, includes personnel Standards for rehabilitation

counsel ors, supervisors, and managers who performor are
authorized to performone or nore “counsel or functions.”
“Counsel or functions” covered by the State Plan, include:

(1) Making an eligibility determ nation; (2) Approving an | PE and
any anendnments to the IPE;, (3) Making the determi nation as to who
is an individual with a significant disability; (4) Mking the
determ nation as to who is an individual with a nost significant
disability; (5) Making the determ nation, in consultation with
the individual, of ineligibility; (6) Mking the determ nation,
in consultation with the individual, that the record of service
of an individual who has achi eved an enpl oynent outconme can be

cl osed.
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Speci al i zed Experience: Two (2) years of responsible
pr of essi onal work experience in one or a conbination of the
f ol | owi ng:

1. Vocational rehabilitation training as a regularly
desi gnat ed responsi bility;

2. Vocational guidance and teaching work in a recogni zed
vocational rehabilitation programor in a school for
persons with disabilities;

3. Devel opnental work in prograns of vocationa
rehabilitation [ ocated in an educational institution,
gover nnment, business or industry;

4. Personnel placenent or enpl oynent placenent experience
whi ch has provi ded extensive know edge of training and
rehabilitation requirenents necessary to place persons
with disabilities in one or nore broad occupati onal
areas; and

5. Vocational rehabilitation counseling experience
I nvol ving the adjustnent, training and placenent of
persons with disabilities into gainful enploynent.

At |least one (1) year of this experience nust have been
conparable to the Vocational Rehabilitation Specialist IV I|evel
in the State service.

Supervisory Aptitude: Applicants nust possess supervisory
aptitude. Supervisory aptitude is the denonstration of aptitude
or potential for the performance of supervisory duties through
successful conpletion of regular or special assignnments which
i nvol ve some supervisory responsibilities or aspects; by serving
as a group or teamleader, or in simlar work in which
opportunities for denonstrating supervisory capabilities exist;
by conpletion of training courses in supervision acconpani ed by
application of supervisory skills in work assignnments; or by
favorabl e appraisals by a supervisor indicating the possession of
supervi sory potenti al .

Manageri al Aptitude: Applicants nust possess nanageri al
aptitude. Managerial aptitude will be considered to have been
met through successful performance of, or substantial
participation in, organizing, scheduling, and coordinating a
group of activities in order to attain program objectives within
time, resource and budgetary limtations; interest in nmanagenent
denonstrated by the performance of work assignnents in a manner
whi ch clearly indicates awareness of problens and the ability to
solve them conpletion of educational or training courses in the
areas of managenent acconpani ed by the application of principles,
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whi ch were | earned, to work assignnments; nmanagenent’s observation
and eval uation of the applicant’s | eadership and nmanageri al
capabilities; success in trial assignnments to nmanagerial and/or
adm ni strative tasks.

Substituti ons All owed:

Appl i cants who neet the Special Requirenent, possess a
master's degree froman accredited college or university that
neets the education requirenent to be CRC eligible (but which is
not a CORE accredited naster’s degree as described in the
Educati on Requi renment above), and three (3) years of Specialized
Experi ence, one year of which was equivalent to the Vocati onal
Rehabilitation Specialist IV level in State governnent, wll be
deened to have net the Education and Experience Requirenments for
this class.

Driver's License:

For certain positions, applicants may be required to have a
valid license to drive in the State of Hawaii .

Quality of Experience:

Possession of the required nunber of years of experience
will not initself be accepted as proof of qualification for a
position. The applicant's overall experience nust have been of
such scope and |l evel of responsibility as to concl usively
denonstrate that he/she has the ability to performthe duties of
the position for which he/she is being considered.

Desirable Qualifications:

e« Certification as a Certified Rehabilitati on Counsel or

« Possession of a CORE accredited naster’s degree in Vocational
Rehabi litati on Counseling

Sel ective Certification:

Speci al i zed know edge, skills and abilities may be required
to performthe duties of sone positions. In such positions,
Sel ective Certification Requirenents nmay be established and
certification may be restricted to eligibles who possess the
pertinent experience and/or training required to performthe
duties of the position.



PART |1 Page 4
VOCATI ONAL REHAB MGR | 3. 206

Agenci es requesting selective certification nust show t he
connecti on between the kind of training and/or experience on
whi ch they wish to base selective certification and the duties of
the position to be filled.
Tests:

Applicants may be required to qualify on an appropriate
exam nati on

Physi cal and Medi cal Requirenents:

Applicants nust be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewitten characters, glasses permtted,
and the ability to hear the conversational voice, with or wthout
a hearing aid, or the ability to conpensate satisfactorily.
Disabilities will not automatically result in disqualification.
Those applicants who denponstrate that they are capabl e of
performng the essential functions of the position with or
wi t hout reasonabl e accommbdation will not be disqualified under
this section.

Any condition which woul d cause applicants to be a hazard to
t hensel ves or others is cause for disqualification.

Any disqualification under this section will be nade only
after a review of all pertinent information including the results
of the nedical exam nation, and requires the approval of the
Di rector of Human Resources Devel opnent.

Ment al / Enoti onal Requi r enent s:

Al l applicants nust possess enpotional and nental stability
appropriate to the job duties and responsibilities and working
condi ti ons.

This is an anmendnment to the m ni num qualification
specification for the class VOCATI ONAL REHABLI TATI ON MANACGER |
(VOCATI ONAL REHAB MER 1), which was approved on Novenber 17,
1999.

DATE APPROVED: 6/10/02 /'s/ Dawn M Young
DAVI S K. YOS
Director of Human Resources Devel opnent




